American Public Health Association

2010 APHA LEARNING INSTITUTE COURSES

November 6 – 10, 2010
Denver, CO

CALL FOR PROPOSALS 

Deadline:  Friday, February 5, 2010

The APHA Learning Institute Courses are held immediately prior to the APHA Annual Meeting and consist of a limited number of concentrated continuing education (CE) opportunities. They play a valuable role in responding to the educational needs of the public health workforce and Annual Meeting registrants. These half-day or full day courses afford learners the chance to participate in a more intense and interactive educational experience than is available through normal meeting scientific sessions. Of importance are learning opportunities that promote skills enhancement in public health, such as health surveillance, measurement of health status and basic epidemiological concepts. 
SPECIAL REQUEST: The Education Board is particularly interested in receiving proposals in the following areas.
1. CPH Exam Review

2. Social Media

All online application submissions must be finalized by February 5, 2010. Incomplete applications will not be reviewed. To help you finalize your application prior to submission please review the attached sample of a completed LI proposal before starting the online submission process.

_______________________________________________________________________

Contact Person

The proposal must identify one person who will be the contact person for the course.  This person handles all communication with APHA, shares all relevant information with Learning Institute (LI) faculty, obtains any information/materials requested by APHA from faculty, provides APHA Education staff with all required logistic information by deadlines and cooperates with APHA Education staff to ensure compliance with CE requirements.

Proposed title 
Although this might not be the final course title, this is the one that will be used as a tentative title (capitalize only the first letter in each word; do not double quote the title). The contact person may edit the title up until Friday, February 5, 2010 deadline. After the 5th, the title will be published in the early advertisements for the Annual Meeting and thus may not be changed.

Topic area 
Choose from the drop-down menu on the online submission system.

Keywords 
The public will have access to the online program, which has the function of allowing the potential target audience to identify the courses of interest by typing in a keyword and performing a search. Please select up to two keywords that you think would best indicate your course content (Click on the down arrow to see list of keywords. Select by clicking on the keyword of your choice.) .


Partnership
This may not be applicable for you. However if you and your faculty happen to be members of APHA and belong, and/or actually feel that you are representing your Section, SPIG or Caucus (membership groups), or if the content being delivered is specifically related to a certain external organization (agency, association, institute, firm, company etc.), then please indicate which one and provide contact information (important).


Target audience 
Please indicate a primary target audience within the public health community that may be particularly interested in your course and separately indicate a broader audience that may be interested in attending. 


Institute overview 
This is your chance to "sell" the course to the APHA Education Board APHA-LI planners and, if accepted, ultimately to the public. The first sentence should begin with "The purpose of this course is to.... Describe the educational need, content of the course and the expertise with which the content will be delivered. The relevance to current pubic health concerns should be included. This overview should be no longer than 400 words. 

Course Objective:

Provide up to 3 measurable and concrete objectives and start each sentence with one of these objective verbs (Define, List, Describe, Discuss, Explain, Identify, Demonstrate, Differentiate, Compare, Design, Formulate, Evaluate, Assess, Name, or Analyze).  See attached instructions for writing learning objectives. 

Abstract Learning Objective:
For each faculty presentation provide a topic specific abstract for their presentation and at least 1 measurable and concrete objective.  Start the sentence with one of these objective verbs (Define, List, Describe, Discuss, Explain, Identify, Demonstrate, Differentiate, Compare, Design, Formulate, Evaluate, Assess, Name, or Analyze). Do not use the terms Learn or Understand--they are not are measurable verbs. Learning objectives must be written from the learner’s perspective. What will the learner be able to do after hearing your presentation?
Methodology 
Briefly describe the proposed teaching method(s) for delivering content to participants. APHA suggests using more than one method so that both the content is presented and the audience is engaged in a participatory manner whenever possible (Examples: Lecture, Small Group Work, Open Discussion, Role Play, Hands-on Practice, etc.).

Proposed length AND SCHEDULE of the complete course 
Instructional hours are clock hours minus break time. For example, a 3-hour course will have at least one 15-minute break. Instructional /presentation minutes for a half-day course equals 180 minutes and 360 instructional/presentation minutes for a full-day course. The beginning of the course may be called an ‘Overview,’ but it cannot be called 'Introductions, Welcomes, etc.' and receive continuing education credit. The continuing education accrediting criteria require that substantive content be included during the instructional time. An 'Overview', however, is considered instructional.  You will have to input the scheduled times and order of presenters in the online submission.  If you will have concurrent breakout sessions, contact Annette Ferebee at annette.ferebee@apha.org before entering information.

Proposed maximum attendance (25, 50 75, 100) 
Select the attendance level that you feel your course can accommodate. APHA reserves the right to cancel any course that has not reached 50% of anticipated registration levels by the close of the "early-bird" registration deadline. APHA, in conjunction with the contact person, will determine if a course will go forward given the anticipated on-site registration projections.

Recording release 

APHA no longer records nor uploads LI faculty presentations in advance.  Each faculty member must bring any PowerPoint presentations on a flash drive to the Institute to be uploaded on site 30 minutes prior to start time.

Has this course has been proposed to APHA in past years?  Yes or No (if No, skip the next question)
Has this course been previously presented at APHA's Annual Meeting? Yes or No, if Yes, what year/city?)

Statement of faculty expertise 
To ensure faculty are capable of delivering content in a manner that will provide learners with an educational experience of the highest caliber, the contact person must submit a completed BioData/Conflict of Interest Form for each faculty member, and the contact person.  BioData/Conflict of Interest forms are required for obtaining continuing education credit for our members.  No faculty, presenter, organizer or discussant is allowed to opt out of this requirement.  The Qualification Statement on the form must also be completed.   A sample of an acceptable statement is:  “I am qualified to be planning, coordinating or organizing because _I have had experience in planning, coordination and organizing continuing educational activities for multiple disciplines.  I am also a member of the CME committee for our med school and am familiar with continuing education credit requirements for several disciplines.”  A sample of the online form is attached.
Equipment needs 
APHA will ONLY provide an LCD projector, overhead projector and screen as standard equipment for all oral presentations at no charge to the presenter. 35mm slide projectors are now considered additional equipment, which means they must be ordered through APHA's AV vendor, and associated costs will be the responsibility of the contact person. No exceptions will be made.

If your course needs computers or access to the internet, you must note that in the comments section.

Comments 
Provide any additional information that you would like reviewers to see or that should be taken into account when reviewing the course proposal.



SELECTION CRITERIA

The APHA Education Board APHA-LI planners participate in the planning, implementation and evaluation of all APHA-LI courses.  In the selection phase, they will consider the proposed course using the following criteria.

· Relevance of topic to public health

· Appropriate, well written, and clearly stated educational objectives 

· Documented educational need and adequate target audience for this course 

· Educational methodologies of a quality consistent with course content, objectives, and appropriate for effective learning  

· Completed BioData/COI Forms for each planner and faculty that demonstrate expertise/credentials relevant to the proposed topic 

· Detailed schedule inclusive of time devoted to major topics (with corresponding faculty identified for all such topics and breaks. For CE credit purposes it is mandatory that each presenter has an abstract pertaining to their specific topic and at least one measurable learning objective that relates back to their presentation topic—no exceptions.

· Evaluations from repeated courses, if available

Acceptances of proposals will be made known to the course contact person by March 31, 2010.

Instructions:  Fill out the form below, sign electronically; date and email back to the planner.  Please do not submit curriculum vitae or resumes.

	Contact Information

	Meeting:
	 APHA 2010 Annual Meeting
	Abstract/Session #
	

	Name:
	
	Degree:
	

	Affiliation
	
	Address:
	

	Department:
	
	City/State/Zip:
	

	Phone:
	
	Email:
	

	Presenter, Speaker, Discussant, Respondent, Faculty, etc.

	Qualification Statement:  (Example: I am qualified to present because I oversee programs such as disease prevention, environmental and consumer safety and substance abuse prevention and treatment programs).  Please submit your qualification statement below:

I am qualified to give this presentation on this material because:


	Conflict of Interest (COI) Disclosure - Resolution

	A CE worthy educational activity/session must be developed and presented with independence, objectivity and scientific rigor, free from promotion of specific goods or services, or bias. 

A Conflict of Interest (COI) is present if any relationship of a financial, professional, or personal nature exists that would potentially bias the presenter, speaker, discussant, respondent,  faculty because they may have an impact on the content of an educational activity.  

Such a relationship may be:
· with a commercial entity, or entity controlled/owned by an entity that produces, markets, re-sells, or distributes healthcare goods or services that are consumed by, or used on, patients/clients. Pharmaceutical or biomedical device entities whose goods or services are related to therapeutic areas are such commercial entities.

· A salary; consulting fee; honoraria; ownership interest except diversified mutual funds; private research or program contracts or grants; publications; royalties; membership on advisory or top level boards or panels that give remuneration.  

Exempt entities that are not considered commercial entities for CE purposes are non-profits, governments, and non-healthcare related companies. 

To award CE credits, a COI must be identified, disclosed and resolved before presentation.   Each presenter, speaker, discussant, respondent, faculty must agree not to promote the sale of goods or services, or insert bias when planning or presenting the activity/session.  


Required Disclosure:  During the past 12 months have you, or your spouse or partner had a financial, professional or personal relationship that might potentially bias and/or impact content of the educational activity/session:   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
   No.  


If yes, list company (s) with relationship:
	
Relationship
	Name of Commercial Company 

	
	

	
	

	
	


Resolution:  I agree not to promote any products, goods or services or to bias the educational content and to  comply with the American Public Health Association Conflict of Interest Policy, Commercial Support Standards, and the Off-Label and Experimental Drug Use, as they become applicable to me. 
Typed Signature







Date

Learning Institute Program Planners

Annette Ferebee, MPH
Manager, Learning and Professional Development Programs 
APHA
800 I St., NW
Washington, DC 20001
Phone: 202-777-2521
annette.ferebee@apha.org
M. Beth Benedict, DrPH, JD, RN
Office of Research, Development and Information
Centers for Medicare & Medicaid Services
867 DeFranceaux Harbour
Riviera Beach, MD 21122
Phone: 410-786-7724
Fax: 410-786-5534
beth.benedict@cms.hhs.gov


