Member Instructions: Subscribing to eCommunities

1) If you are trying to access our eCommunities (APHA ListServe) from a remote location please copy this link
https://secure.apha.org/source/communities/userhomepage.cfm and past it in URL address field of your
browser and press the enter key, or click on the “GO” button on the most right of this field. Or, just click on
the link and it should take you to the LOGIN window for eCommunities.

2) The system will bring you to the page below:
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If you have a login and password and would like to subscribe to your section APHA, listserve,
please click here.

If you join this association you will be able to contribute to discussions and the bulletin board.
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3) Place the mouse pointer on the “click here” link, and do a single left click on this link. This will take you to the
login page where you will have to key-in your Member-ID (number), and your password.
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To view your communities, you must login first.
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Forgot your User Name and Password?
If you do not have a login and would like to become a member of APHA. Click the "loin" button below,

4) In the “Login:” field, you should key in your Member Number. In the “Password” field, you should key-in your
password (first letter of your First-Name and your Last-Name altogether as one word.) Then click on the
“Sign on” button at the top right. However, if you have forgotten your member number or password, please
click on the link “Forgot your User Name and password” link and the system will automatically email your login
information to the e-mail address that is in the APHA membership database.

After clicking on the “sign on” button, the system will take you to the page of your community (your Section).
Here the member has the option to “Subscribe/Unsubscribe” to his or her “community.”
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My Communities
You are not subscribed to any communities

Subscribe / Unsubscribe
Other Communities

OHS - Occupational Health and Safety - Members Only

Occupational Health and Safety- Strives to promote a healthy and safe working environment by organizing around
current issues; contributes to policy development regarding occupational health and safety.

5) Let’s say you are going to “SUBSCRIBE” for the first time. First click on the “Subscribe” link on the top right
of the page as shown above. After clicking on the “Subscribe” button, a new page will be displayed. This

page will provide the member with the Section’s acronym/name and a brief description of the Section. On the
right side of this page, there will be a [E button for you to subscribe to your Section Community.
Please, do a single Left Click on this button.
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You are not subscribed to these communities:
[Z] OHS - Occupational Health and Safety - Cccupational Health and Safety- Strives to promote

a healthy and safe working environment by organizing around current issues; contributes to policy
development regarding occupational health and safety.

6) Once you click on the “Subscribe” button on the top right; then the window below will be displayed:
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You are subscribed to these communities:
2} OHS - Occupational Health and Safety - Occupational Health and Safity-
Strives to promote a healthy and safe working ervironment by organizing around () ()
current issues; contributes to policy development regarding occupational health
and safety.

Global preferences are used to set email notification settings for all subscribed communities above. You can also
set local email preferences for a specific community by clicking on preferences for that community above.

MNews | Forums | Email Description

Imrmediately send email messages for each post
Send a digest of daily postis)
Send a digest of weekly post(s)

Daon't send me email; 11l read them on My Communities

Subscribers email address: thatesi@tulane. edu

Suspend all email notifications (Will not receive email until unchecked but retains settings)



7) After you have subscribed to your Section, you decide to make changes to your preferences, as displayed on
the picture above; you can use one of the 2 buttons — “Unsubscribe” or “Preferences”. If you click on the
“Unsubscribe” button, the system will remove your ID from the ListServe. If you decide to change your
preferences in your community, click on the “Preferences” button and the system will display the window

below for you to make changes. After your changes have been selected, click on the “Submit” button on the
lower right.
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You are subscribed to these communities:

2 OHS - Occupational Health and Safety - Occupational Health and Safety-

Strives to promote a healthy and safe working environment by organizing around

current issues; contributes to policy development regarding occupational health
and safety.
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Global preferences are used to set email notification settings for all subscribed communities above. You can also
set local email preferences for a specific community by clicking on preferences for that community above.

News | Forums | Email Description
Imrmediately send ernail messages for each post

Subscribers email address: thates@tulane. edu

Send a digest of daily post(s)
Send a digest of weekly post(s)

Don't send me email; 11l read thern on My Communities

Suspend all ernail notifications (Will not receive email until unchecked but retains settings)

8) After you click on the “Submit” button, will be displayed to let you know that your changes were successfully
applied. At the completion of this step, you are fully subscribed to your community.

Discussion Topics

Discussion Topics are groups in which members can participate on a web-based listserve and contribute to lively
ongoing conversations on a variety of topics. To see the various posts by members, click on the topic.
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Click on the topic you wish to read.
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You may read the post, then click on “Reply” if you wish to make a comment. Also, you may edit or delete your own
post at any time.
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To create a new thread of discussion, click “Create New Topic” on the upper right-hand side of the page.
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Enter information in “Subject” and “Message” areas.
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Bulletin Board
The Bulletin Board feature allows members to share fliers, reports, etc. by uploading documents into specific folders.
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Click on “View complete bulletin board” and all folders will appear. Click on folders to see documents.
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Folder Kame Description Document Count | Last Post Date

I New Groups Folder for new groups under review 10 10/ 812007
ISC agendas for meetings and conference calls. 3 10/16/32007

C 8C minutes from conference calls, mid-year meeting g 10M 62007
and annual meeting.

12007 ISC S_C Mid-Year Materials that will he included in ISC SC Mid-Year Meeting 20 0610612007
Meeting packet
L1 Workplans Section workplans o
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If a member wishes to add a document in a specific folder, the member must be in the specific folder, then click on
“Add Document to Bulletin Board”.
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Filename [aliEn] Submitied By Post Date | Size
@ 2007 Agenda for ISC.doc (Microsoft Word 15C Meeting Agenda Frgnces YA 1062007 72k
Document) Movember Atkingon, MEh
[#] AGENDAJOINTISCCOA.doc (Microsoft Word — 1SC/C0A Joint Meeting Frances V. A
) 10162007 21k
Document) Agenda Atkingon, MSh
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[#] 1SC SC Agenda1017.doc (Microsoft YWard October 2007 Agenda rances 10M 2007 24K
Docurnent) Atkingon, MESM
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